Payment Template Creation

€ Bankwell

NOTE: A Commercial Template allows you to 3% Bankwell
save payment information that can be accessed

Home

in the future. Home =)
=@ Messages
5  Transactions v ACCOUNTS
B commercal 8 B Checking with In__ #+1456 M I Chg #+3463 :
1 s usiness Checking with In... ** H unicipal w :
1. Select the ‘Commercial’ menu and then s e $3267 | || wacoesoince 2100
P t , TS Current Balance 3257 Current Balance $21.00
aymen S : Company Policy
Smart Business MMA **1548
Payments Avallable Balance $33.29
/ Current Balance $3329
Re(lpie“[s
I ’ .
2. Select 'Create Template’ and the desired Payments

transaction type.

B \

- Create Template
Templates

1Result  Filters. ACH Payment

Name Type Recipients Last Paid Dare Last Paid Amount Actions

Sample ACH Payment ACH Payment (PPD) 1

3. Enter a 'Template Name'. ACH Payment cerse e

. Template Properties
4. Select the "Template Access Rights’ Template Name remplate AccessRights

2 of 2 user roles selected

Origination Details

SEC Code & Company Entry Description From Subsidiary
-—Select a SEC Code-—-- v Max 10 characters a
Account

Q

Questions? We're here to help.
Customer Service: 203.652.2940
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5. Select the User Role(s) who should have

SELECT USER ROLE(S)
access to the template.

Q

NOTE: A User Role will appear as greyed out if s Al Desclectal

the feature allowing access to all templates is Company Admin /) sample Role
enabled. This overrides the ability to remove

template access from the corresponding User

Role.
6. Select a 'SEC Code'. ACH Payment creree e
, . . , Template Properties
7. Enter the ‘Company Entry Description’. Template Name Template AcessRghts
2 of 2 userroles selected
8. Select a 'From Subsidiary’. Origination Detais
SEC Code © Company Entry Description From Subsidiary
9' Se|eCt an Offset IACCOUntI PPD - Prearranged Paymentand Deposi /1111111111 fﬁfs;;”("'sm“‘"
Account
Municipal Ckg
10. Select each recipient to be linked to the
template Recipients (1) Filters:  [J Pre-Notes Q. Find recipient:
+ Add multiple recipients
11. Enter a dollar amount for each linked Recipientraccount Amount
recipient. p——
Checking TIFITIITI
+ Add another recipient
NOTE: The amount may be left as $0.00 if the
amount will differ from file to file.
12. If the recipient has not yet been setup, Reciplent/Account Amount
select the ‘New Recipient’ link within the
dropdown menu. | Q| |

+ New Recipient |

+ Add another recipient

NOTE: Reference the ‘Recipient Management'’ Anthony Smith
setup document for information regarding the T
setup of a new recipient. Checking TITITIIT

Questions? We're here to help.
Customer Service: 203.652.2940
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13. Review the information on the screen for ACH Payment crarzeryee

accuracy and then select ‘Save'.

Template Properties

Template Name Template Access Rights
2 of 2 user roles selected

Origination Details

SEC Code & Company Entry Description From Subsidiary
PPD - Prearranged Payment and Deposi ~ | | 1111111111 f‘ﬁff‘&;‘:’;”“' SSces
Account
Municipal Ckg
k3468 $21.00
Recipients (1) Firers: [ Pre-Notes a F

+ Add multiple recipients

Recipient/Account Amount

Antheny Smith
Checking TITITITIT

+ Add another recipient

STeE Cancel
1 payments (1 for $0.00)

/

Questions? We're here to help.
Customer Service: 203.652.2940



