One-Time Commercial Payments

€ Bankwell

1. Select the ‘Commercial’ menu, then 3 Bankwell
‘Payments’. T Home Home &
= Messages
= Transactions v ACCOUNTS
E- Commercial . Business Checking with In... **1456 Municipal Ckg **3468 h
User Roles i el Iy e

Company Palicy
Smart Business MMA **1548

I Payments Available Balance $33.29

Current Balance $33.29
Recipients

2. Select the desired transaction type within

the ‘New Payment’ drop down menu. Payments
ACH wire
ACH Collection Domestic Wire

ACH Payment

Payroll
. . Upload From File

3. Select the desired SEC Code. ACH Collection crnsemee
NOTE: Payroll transactions will automatically Origination Details

SEC Code = Company Entry Description To subsidiary
default to an ACH Class Code of PPD. | e o ‘ R

. . ——Select a SEC Code— Eff D ecurrence

4. Enter ‘Company Entry Description’. PP - Prearranged Payment and Depost e ) one

CCD - Cash Concentration and Disbursement

5. Select the 'From Subsidiary’.

Questions? We're here to help.
Customer Service: 203.652.2940



€ Bankwell

6. Select the offset ‘Account’.

7. Select the ‘Effective Date’.

Optional: Click ‘Set schedule’ to set up a
recurring transaction.

8. Select how often the transaction should
repeat.

9. Designate when the transaction should
stop.

a. Click the calendar and select a date
to designate a specific date to stop
the recurrence.

b. Enter the number of desired
occurances.

c. Click the 'Forever (Until | cancel)' to
setup an indefinite recurrence.

10. Click ‘Set Recurring Transaction’ to save
the recurrence..

Questions? We're here to help.
Customer Service: 203.652.2940

One-Time Commercial Payments

Upload From File

ACH Collection chanze e

Origination Details

SEC Code Company Entry Description To Subsidiary
PPD - Prearranged Payment and Deposi flax 10 characters Q

Account Effective Date Recurrence
a None

: . X
Schedule Recurring Transaction

How often should this transaction repeat?

) 1stOf The Month Every Other Week
() Last Day Of The Month () Monthly
() 1st & 15th Of The Month Quarterly

() 15th &Last Day Of The Month ) semi-annually
) Daily (Monday - Friday) () vearly

Weekly

When should this transaction stop?

() On/Before Date

. After occurrence(s)

) Forever (Uil | Cancel)

Cancel Set Recurring Transaction



One-Time Commercial Payments

€ Bankwell

11. Select an existing recipient from the drop- R .
. . ecipient/Account mount
down menu or select ‘+New Recipient’ to
create a new recipient. | al A soc
L \ ~ New Recipient
NOTE: Reference the 'Recipient e +Add another recpient
§ Anthony Smith
Management’ setup document for P
information regarding the setup of a new a— —
o $0.0 Heidi Smith cancel ﬂ
recipient. el g smich
Checking 666666666

Recipient/Account Amount

Anthony Smith $100.00|
Checking 77T

+ Add another recipient

12. Enter the desired transaction amount.

13. Review the information on the screen for
accuracy and then select ‘Approve’ to
authorize the payment or ‘Draft’ to initiate - .

the transaction. S

Questions? We're here to help.
Customer Service: 203.652.2940
3



